Department of Materials Management
Procurement Unit
MONTGOMERY COUNTY PUBLIC SCHOOLS
Rockville, Maryland 20850

Invitation for Bid 1093.7, Propane Gas

GENERAL CONDITIONS

A.

Intent

The specifications contained herein are intended to cover supply and delivery of propane gas to
various Montgomery County Public Schools (MCPS) located within Montgomery County, Maryland.

Delivery

Delivery is required no later than 30 days after award notification, unless noted otherwise. All
deliveries shall be metered and delivery tickets shall show the printed amounts before and after
delivery and the actual amount dispensed. Deliveries shall be made on an automatic fill basis. It shall
be the contractor’s responsibility to maintain estimated product balances to insure that an adequate
product level is maintained. All propane tanks at generator sites shall be inspected and filled on a
quarterly basis on the first of the month in December, March, June, and September. The vendor must
notify the Utility Analyst that each of these inspections has been completed.

Awards

This solicitation does not commit MCPS to award any contract or to pay any costs incurred in the
preparation of a response. It is the intention to award this contract to the bidder submitting the most
favorable price with consideration being given to any previous performance for the Board of
Education as to quality of service, acceptable merchandise, and with regard to the bidder's ability to
perform should it be awarded the contract. However, the Board of Education reserves the right to
make awards according to the best interest of the Board of Education of Montgomery County,
Maryland, and to accept or reject any or all bids. Award is contingent upon availability of funds.

Contract Term

The term of contract shall be for one year as stipulated on the Invitation for Bid. However, the contract
may not begin until one day after approval by the Board of Education and will conclude as stated
under the contract term. MCPS reserves the right to extend this contract at existing prices, terms and
conditions for up to four additional one-year terms. Written notice indicating MCPS" intention to
pursue the extension of the contract will be issued to the successful bidder(s) 90 days prior to the
expiration of the contract. The contractor will have ten days from the date of notification to return the
notice acknowledging its intent to accept or reject the extension. Once all responses are evaluated.
MCPS staff may make a recommendation to the Board of Education to extend the contract or decide
to rebid. If the contract is extended by the Board of Education a contract amendment will be issued.
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E.

Quantities

Quantities in this request are based upon prior usage and are subject to change. MCPS shall not be
obligated to purchase any specific quantity. Estimated annual usages in this request are based on prior
year usage, are subject to change and are dependent upon the requirements of MCPS and on budgetary
limitations. See Attachment A for prior years consumption levels. Due to Covid19, FY17 to FY19
will be used for total usage.

Quotations

This solicitation shall be valid for acceptance during a period of no less than 90 days from date of
opening. Once the contract is approved, terms and conditions of the solicitation shall prevail
throughout the contract term.

Deviations

All bids meeting the intent of the invitation will be considered for award. Bidders offering and quoting
on substitutions or who are deviating from the terms, conditions, and/or specifications shall list such
and explain fully on a separate sheet to be submitted with their bid. The absence of such a sheet shall
indicate that the bidder has taken no exception and shall be held responsible for performing in
accordance with the terms, conditions and specifications as stated herein.

Price

Prices quoted herein shall be FOB Destination to various locations in Montgomery County, Maryland
as listed in Attachment A.

Price quotations shall be submitted on an ESCALATING/DE-ESCALATING basis and shall include
all charges that may be imposed in fulfilling the term of the contract.

Price quotations submitted under the escalating/de-escalating basis must show the net price per gallon
currently in effect. Monthly price revisions (i.e., increases and decreases) will be computed on the
net price only. Adjustments will be computed using the Mt. Belvieu, TX price as posted in the Wall
Street Journal on the first Monday of each month. Allowable revisions will be computed equal to the
difference between the posted price, and the bid price which will then be applied to the posted price
on the first Monday of each month.

Example: Bid (FOB) price + Mt Belvieu, TX price (set on the first Monday of each month) = monthly
propane cost per gallon.

Bidder will not charge MCPS for any tank rental fees,
Service

Bidder must have the capability to perform whatever service or preventive maintenance is needed on
all above ground tanks.

Bidder must have the capability to respond to all emergency situations upon notification. All
underground tanks are owned by MCPS. Above ground tanks are owned by the current contractor.
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There are approximately 50 contractor supplied above ground tanks. The successful bidder must work
with the current contractor on a transition plan. Tank transfer shall not cause more than eight hours of
interrupted service. MCPS will not be responsible for any cost associated with the transfer or
installation of the successful bidders tanks if the current tanks are to be removed.

The successful bidder must be able to accommodate existing site conditions. MCPS will not make
any modifications to the current site conditions to accommodate contractor’s equipment. Contractors
are advised to examine the site to determine if retrofitting would be required.

Bidder shall specify plant location from which product and service may be obtained. All work and
service shall be accomplished in accordance with all State, County, and Local government laws,

ordinances and regulations.

J. Interpretation of Specifications

Propane gas furnished under this contract will meet the properties specified “Properties of L-P
Gases@ in the National Fire Protection Association, Inc. National Standards for the Storage and
Handling of Liquefied Petroleum Gases 1983 or revisions thereto.

K. Asbestos Free Materials

All contractors that will be using replacement building materials in schools (i.e., ceiling tiles, floor
tiles, mastic, glues, sheet flooring, acoustical soundproofing, plaster, wallboard compound, etc) must
submit a laboratory analysis report that verifies that these replacement products do not contain
asbestos. This report should be submitted at the time of bid submittal and once a year thereafter, or
when there is a change in materials or material supplier. The laboratory must be a member of the
National Voluntary Laboratory Accreditation Program (NVLAP). A list of these laboratories can be
found at http://ts.nist.gov/Standards/scopes/programs.htm

L. Emergency preparedness procedures

Key Points for Lockdown-Evacuate Shelter (LES)

1. In the event of an emergency/crisis incident while working in an MCPS facility, the contractor
and/or their representative(s) shall be required to adhere to the established MCPS procedures
and school administrative guidelines during such an occurrence.

2. Supplied herein under APPENDIX A for the contractor’s information are the MCPS
Emergency Preparedness Procedures - Key Points for Lockdown-Evacuate Shelter (LES). It is
the contractor’s responsibility to familiarize themselves and their representative(s) regarding
these Procedures.

|98}

The contractor shall have at the work site, a reasonable amount of materials that will allow
them to quickly secure the work area and/or secure buildings as required for the type of work
being performed.

M. Emergency Purchases

Some repairs and/or parts are considered critical for operation. There may be instances when the
Department of Facilities Management shall require immediate delivery. Therefore, bidders shall state
their ability and commitment to provide within the time frame required by MCPS. MCPS reserves the
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right to make emergency purchases from other sources should the awarded bidder(s) be unable
to meet the emergency demand.

N. Multi-Agency Participation

MCPS reserves the right to extend the terms and conditions of this solicitation to any and all other
agencies within the state of Maryland as well as any other federal, state, municipal, county, or local
governmental agency under the jurisdiction of the United States and its territories. This shall include
but not be limited to private schools, parochial schools, non-public schools such as charter schools,
special districts, intermediate units, non-profit agencies providing services on behalf of government,
and/or state, community and/or private colleges/universities that required these goods, commodities
and/or services. Use of this solicitation by other agencies may be dependent on special local/state
requirements attached to and made a part of the solicitation at time of contracting.

The supplier/contractor agrees to notify the issuing agency of those entities that wish to use any
contract resulting from this bid and will also provide usage information, which may be requested. A
copy of the contract pricing and the bid requirements incorporated in this contract will be supplied to
requesting agencies. Each participating jurisdiction or agency shall enter into its own contract with
the Award Bidder(s) and this contract shall be binding only upon the principals signing such an
agreement. Invoices shall be submitted “directly” to the ordering jurisdiction for each unit
purchased. Disputes over the execution of any contract shall be the responsibility of the participating
Jurisdiction or agency that entered into that contract. Disputes must be resolved solely between the
participating agency and the Award Bidder. MCPS assumes no authority, liability, or obligation on
behalf of any other public or non-public entity that may use any contract resulting from this bid MCPS
pricing is based on the specifications provided in this solicitation. A negative reply will not adversely
affect consideration of your bid/proposal.

0. Customer References

Bidders are required to provide three references. The references shall have company name, contact
person, address and phone number of three current customers for which a contract for similar size and
products has been provided. If the reference information is not accurate and MCPS cannot contact
the person(s) named then your bid may not be considered.

Company Name & Address Contact Phone Contact
Person Number Number

1.

Email

Email

Email
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P. eMarvland Marketplace Advantage

Maryland law requires local and state agencies to post solicitations on eMaryland Marketplace
Advantage. Registration with eMaryland Marketplace Advantage is free. It is recommended that any
interested supplier register at https://emma.maryland.gov/ regardless of the award outcome for this
procurement as it is a valuable resource for upcoming bid notifications for municipalities throughout
Maryland.

Q. Submission of Bid

Bid must be submitted in a sealed envelope to Procurement Unit, 45 West Gude Drive, Room 3100,
Montgomery County Public Schools, Rockville, MD 20850 no later than the date and time specified
on the Bid Document. Bidders shall identify their bid envelope with the bidder’s name and clearly
marked with bid number and description. Bidders may wish to reproduce and retain an additional copy
for your files.

R. Addenda/Errata

Changes and addenda to a solicitation may occur prior to the solicitation opening date and time. It is
the bidder’s responsibility to check the Event Calendar on the MCPS website at
www.montgomeryschoolsmd.org/departments/procurement/ or to contact the Anissa Black, Buyer , by
email at Anissa B Black@mcpsmd.org or Procurement@mecpsmd.org to verify whether
addenda/errata have been issued. Failure to provide the signed acknowledgement of the addenda/errata
may result in a bid being deemed non-responsive.

S. Award Criteria

1. Conformance to specifications
2. Ability to perform

3. Price

4. Past performances

T. Inquiries

Inquiries regarding this solicitation must be submitted in writing to: Anissa Black, Buyer, Montgomery
County Public Schools, 45 West Gude Drive, Suite 3100, Rockville, Maryland 20850, fax number 301-
279-3173. Questions must be received no later than four business days prior to bid opening in order
for the Bidder to receive a reply prior to submitting its bid. The Board of Education will not be
responsible for any oral or telephone explanation or interpretation. Bidder contact with any other
MCPS employee regarding this solicitation will be considered by MCPS as an attempt to obtain an
unfair advantage and result in non-consideration of its bid. The MCPS Procurement web site address
is http://www.montgomeryschoolsmd.org/departments/procurement/

U. Contractors’ Obligation Regarding Criminal Records of Individuals Assigned to Work in
MCPS Facilities (N/A)

Beginning July 1, 2015, all MCPS contracts must include the following provisions:

I. Prohibition against assigning registered sex offenders and individuals convicted of sexual
offenses, child sexual abuse, and other crimes of violence to MCPS contracts:
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Maryland Law requires that any person who enters into a contract with a county board of education
“may not knowingly employ an individual to work at a school” if the individual is a registered sex
offender. Under § 11-722 of the Criminal Procedure Article of the Maryland Code, an employer who
violates this requirement is guilty of a misdemeanor and, if convicted, may be subject to up to five
years imprisonment and/or a $5000 fine.

Effective July 1, 2015, amendments to § 6-113 of the Education Article of the Maryland Code further
require that a contractor or subcontractor for a local school system may not knowingly assign an
employee to work on school premises with direct, unsupervised, and uncontrolled access to children,
if the employee has been convicted of, or pled guilty or nolo contendere to, a crime involving:

a) A sexual offense in the third or fourth degree under § 3-307 or § 3-308 of the Criminal Law
’ Article of the Maryland Code or an offense under the laws of another state that would constitute
an offense under § 3—-307 or § 3—308 of the Criminal Law Article if committed in Maryland;

b) Child sexual abuse under § 3-602 of the Criminal Law Article, or an offense under the laws of
another state that would constitute child sexual abuse under § 3-602 of the Criminal Law Article
if committed in Maryland; or

¢) A crime of violence as defined in § 14-101 of the Criminal Law Article, or an offense under the
laws of another state that would be a violation of § 14-101 of the Criminal Law Article if
committed in Maryland, including: (1) abduction; (2) arson in the first degree; (3) kidnapping; (4)
manslaughter, except involuntary manslaughter; (5) mayhem; (6) maiming; (7) murder; (8) rape;
(9) robbery; (10) carjacking; (11) armed carjacking; (12) sexual offense in the first degree; (13)
sexual offense in the second degree; (14) use of a handgun in the commission of a felony or other
crime of violence; (15) child abuse in the first degree; (16) sexual abuse of a minor; (17) an attempt
to comumit any of the crimes described in items (1) through (16) of this list; (18) continuing course
of conduct with a child under § 3-315 of the Criminal Law Article; (19) assault in the first degree;
(20) assault with intent to murder; (21) assault with intent to rape; (22) assault with intent to rob;
(23) assault with intent to commit a sexual offense in the first degree; and (24) assault with intent
to commit a sexual offense in the second degree.

Each contractor is required to submit, following award of a contract, documentation confirming that
its direct employees and those of any subcontractors and/or independent contractors assigned to
perform work in a MCPS school facility under the contract meet this obligation. Additionally, the
contractor must confirm that it continues to meet this obligation on an annual basis and/or when there
are changes in the work-force that the contractor and/or its subcontractors use to perform the work
required by the contract.

Violation of this provision is a material breach of contract for which MCPS may take appropriate action
up to and including termination of the contract.

II. Required criminal background check process for certain individuals in the contractor’s
workforce:

Under recent amendments to § 5-551 of the Family Law Article of the Maryland Code, each contractor
and subcontractor shall require that any individuals in its work-force must undergo a criminal
background check, including fingerprinting, if the individuals will work in a MCPS school facility in
circumstances where they have direct, unsupervised, and uncontrolled access to children. The term
“work-force™ in this and the preceding section refers to all of the contractor’s direct employees,
subcontractors and their employees, and/or independent contractors and their employees that the
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contractor uses to perform the work required by the contract.

Fingerprinting for the criminal background check may be performed by the MCPS Office of Human
Resources and Development, 45 W. Gude Drive, Rockville, MD 20850, or through another service
approved by MCPS. Individuals fingerprinted by MCPS will be required to provide written consent,
and MCPS will maintain copies of all records for criminal background checks performed by MCPS.
If the contractor uses another service approved by MCPS, the results of the criminal background check
must be provided to MCPS for record keeping. A list of MCPS approved fingerprinting agencies can
be found on the Procurement Unit website at
http://www.montgomeryschoolsmd.org/departments/procurement.

The contractor must take appropriate steps to promptly follow up on information identified in the
criminal background check related to the sexual offenses, child sexual abuse offenses, and crimes of
violence enumerated above, as well as any information regarding offenses involving distribution of
drugs or other controlled substances, or any other criminal information identified by MCPS as
warranting further explanation insofar as it may significantly affect the safety and security of MCPS
students. If, after following up, the contractor believes that the individual is qualified and should be
assigned to work (or continue to work) in a MCPS school facility, then the contractor will provide a
written summary to MCPS justifying its recommendation. MCPS will rely on the contractor’s
summary to determine whether to accept the contractor’s recommendation, and the contractor will be
responsible for any consequences of a material misrepresentation in its written summary.

Once the contract is awarded, the contractor is responsible for implementing the background check
process. An individual in the contractor’s work-force may not begin work in a MCPS school facility
on an assignment where the individual will have direct, unsupervised, and uncontrolled access to
children, until: (a) the background check results for that individual have been received by MCPS; (b)
the contractor certifies to MCPS that the individual has received training and/or reviewed informational
materials, as appropriate, regarding recognizing, reporting, and preventing child abuse and neglect,
consistent with the content provided in training for MCPS employees; and (c) the individual obtains a
MCPS identification badge. The badge will be issued by the MCPS Department of Safety and
Security, 850 Hungerford Drive, Room 131, Rockville, MD 20850. Appointments are made by calling
301-279-3066. The contractor will be required to return all badges at the conclusion of the contract.

The criminal background check and badging process will be at the contractor’s expense.

Violation of this provision is a material breach of contract for which MCPS may take appropriate action
up to and including termination of the contract.



ATTACHMENT A

MONTGOMERY COUNTY PUBLIC SCHOOLS ESTIMATED PROPANE
CONSUMPTION BY LOCATION



Montgomery County Public Schools Historical Propane Use

MCPS Propane Use (Gallons) - 3/15/2021

Site Name FY17 FY18 FY19 FY20 Tanks Quantity |AG/UG
BRIGGS CHANEY MS 442 - - - unknown | unknown |AG
BURNT MILLS ES 33 - - - 4204 2 AG
CARSON, RACHEL ES - - 244 - 420# 2 AG
CLOPPER MILL ES 49 - - 840 420# 1 AG
GAITHERSBURG ES 78 - 80 81 4204 1 AG
GOSHEN ES 122 108 - - 4204 1 AG
GREENCASTLE ES 167 - - - 420# 1 AG
KINGSLEY CENTER 150 460 901 600 | unknown | unknown |[AG
KNOLLS, STEPHEN SCHOOL 1,262 1,703 1,265 1,257 500 1 AG
LAKE SENECA ES - - 142 77 4204 1 AG
LINCOLN CENTER 8,247 8,857 8,528 7,909 1,000 2 AG
MCNAIR, RONALD ES 23 55 48 46 4204 1 AG
MONOCACY ES 3,037 5,259 4,696 2,277 | unknown 3 AG
NEELSVILLE MS - 810 1,985 476 | unknown 1 uG
NORTHWOOD HS - - - 91 420# i AG
POOLESVILLE HS 2,132 2,497 2,231 1,751 | unknown 2 UG
RESNIK, JUDITH A. ES 95 - 109 89 420# 1 AG
RIDGEVIEW MS 2,743 2,480 3,825 2,958 |1,000,420# 1,2 AG
SHERWOOD ES - 169 721 - unknown | unknown [AG
SHERWOOD HS 17,240 | 18,259 | 20,001 | 13,570 1000 3 AG
SLIGO CRK ES/SILVER SPRINGIMS - 61 - 45 4204 1 AG
SMITH, LATHROP E. CENTER - - - 211 | unknown | unknown |AG
STRAWBERRY KNOLLS ES - 95 - 149 4204 1 AG
TAYLOR, EDWARD U. CENTER - 17,222 | 12,695 7,214 | unknown | unknown |UG
WATERS LANDING ES 86 207 133 - 420# 1 AG
MCPS Annual Total 36,959 | 58,854 | 58,730 | 40,377




APPENDIX A

MCPS EMERGENCY/CRISIS PROCEDURES
Key Points for Lockdown-Evacuate Shelter (LES




Lockdown
This 35 & torn used to describe an emergency at an MCPS facility.
Lockdown alerts staff that imminent danger exists inside or outside
the building, and requires moving to an immediate lockdewn mode.
it requires that all students arc under supzevision. The om-sife
emergency team (OSET} is not activated during a Lockdown.
Persons authorized to call & Lockdewn
School administrators or their designes will notify students, staff
and visitors vis the PA system and the portable radios when a
Lockdown 3 in effect. Directions should be given to immediatety
10 move © a leckdown mode. Staff should wmake the
arnouncement and notify 911 and Office of School Performance.

Md»mAM—W Gidance
When the administrator/designes announces a Lockdown,
scan the immediate area outside the classroom or office
for any smdents and siaff.  Allow them in the
classroom/office, and immediately lock or secure the
door if possible.

#  Make the room look uroccupied by tuming off the lights,
close/cover the windows and blinds, and move away
from the line of sight from the doors aad windows.
Remain silent.

®  If staff and students are inside the building but outside a

> classroom or office when a Lockdown is called, move
students to the nearest securable location.

®  Staff supervising students outside when & Lockdown alest
occurs inside the building should be notified of the
Lockdown activation by P.A. or two-way radio. StaiT
and students should move to a pre-determined safe
location identified on the emergency plan away from the
building and maintain communication with the command
post.

Ignore the fire alarm system and class change bells,
Whait for further instructions.

Evacuate
There are two evacuation alerts, Fire and Directed.
Fire Evacuation
»  Activate Fire Evacuation Alarm
*  Students/staff/visitors ieave the building by the nearest
exit
= Proceed 1o 8 point at least 50 feet from the building
s Perform an sccountability of the students/stafffvisitors

Directed Evacuation

e Will be used during possible High Level Bomb threats,
an identified Suspicious Package or an Inside Hazardous
Material Release

e  Notify 211 and OSP

©  Determine plan to direct everyone away from the known
danger area

»  Announce vis PA and portable radio

+  Students/stafffvisitors must evacuate to a point at least
300 feet from the building

Department of School Safety and Security
MONTGOMERY COUNTY PUBLIC SCHOOLS Mnutgome:y
Rockville, Maryland ounty
Emergency Preparedness Procedures
Key Points for Lockdown-Evacuate-Shelter (LES)

Schools

Shelter
This is & term used to alert staff that an cmergency exists at or near
aa MCPS fecility. It requires all shadents to be accounted for and
uader supervision, Administrators may activate the OSET #nd set
up a command post when appropriate. There are three types of
shelters: Public Safety, Severe Weather and Outside Hazardous
Materials Release.

Persons autherized te call a Shelter alert

Administrators or their designee will notify students/staffvisitors
via the PA system and the portable radios when a Sheher alert is
activared. Ii is recommended that an “age-sppropriute”
announcement of a Shelter alert include a brief deseription of the
nature and location of the incident.

Public Safety Shelter Alert- Staff Guidance

When the administrator announces a Public Safety Shelter alert:

» Bring outside students/stafffvisitors info the main
building, portable classrcoms sare secured but not
evacuated
Qutxide doors are locked and kept secured
Students shouid be accounted for in &n instructionsal area.
Claasroom instruction should continue
Staff most document attendance and report  any
discrepancies to an administrator/designee.

»  Puring a Public Safety Shelter alert, classroom lockdown
is not required.

e The OSET may be activated by an administrator during a
Public Safety Shelter alert viz 2 PA anpouncement and
over the portable radios.

e  Depending on the situation (the nature of the emergency
or pelential threat), it may not be appropriate to change
classes. In these situations, class bells should be tumed
off and students/staff should remain in their clastrooms
until directed otherwise by the administrator/designee.

<« Do not ignare the fire alarm system,

* a8 A ®

Severe Weather Shelter - A severe thunderstorm or
tormado warning is activated for the area near the school.
e Students/stafffvisitors must report to identified
weather safe areas inside the building,
¢ Porlable classrooms are to be evacuated to the
mzin building.
«  Bring emergency kit/phone with Nextel phone and
ensure the NOAA wesather radio is continually
monitored

Outside Hazardous Material Release Shelter

Alert is a term used to describe 2 specific shelter alert due to an
outside air contamination crergency at or near the building. This
could be the result of = suspected chemical, biclogical, or
radiological incident; or a nearby hazardous materials spill.
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Outside Hazardous Material Release Alert-Staff

Guidance

When activating an Outside Hazardous Material Release Shelter

alert, take the following steps immediately:

* Announce a Outside Hazardous Material Release Shelter Aleri

* Bring students/stafl/visitors into the main building from outdoor
activities

» Evacuate portable classtooms in consultation if safe to do so

= Securcfiock exterior doors end windows

» Hold students in their current locations inside the building umil
the best course of action can be determined

s ;um off clectrical power 1o ensure immediate shutdown of

VAC

* Ignore fire alarm sysiem-—only in this Qutside Hazardous Materied
Release Shelter alert.

Parent/Child Reunification

All schools have plans in place to rounite students with their

parenis/guardians in the event of an emergency at a school. This process
will ensure the saft and onderly rouniting of students and

parents/guardians, Schools will ensure they use a three-step approach,
s Identify parents (using ID}
¢ Identify student location in the school or PCR location, sign

out student
°  Unite surdent and pereat/pusrdizn
Firearms

¢ Avoid attempts to disarm/subduc an ermed subject.

¢  Notify administrater/designee and school-based security
of any firearm incidents immedistely, and call 911 with
details,

= Determine need to implement 2 Lockdown or Public
Safety Shelter afert.

°  Abandoned/discarded fireamns should be covered by
appropriste means and aever left unattended,

Bomb Threat Assessment

*  Factors to consider:

» Details/specifics provided by the bomb caller

3 Number of pricr threats to the school

» Current events surrounding the school

> Demeancr of the bomb calier

»  Based on an assessment of the situation and inpii from
the admimistration of the school, the Department of
School Sufety =nd Security and the police, the
administrator will make a decision on evacuation. If the
parties do not agree, this disagreement wil} be resolved in
favor of evacuation. (Refer to MCPS Regulstion EKC-
RA} Use & Directed Evacuation to evacuate the schoot

e Ewvacuaticn is warranted enly if the threat Jevel is high.

Evacustion is not warranted if the threat fevel is low.

* It is recommended that an activation of & Public Safety
Shelter alert and the use of sweep/scan teams be used
during a low leve! threat when the building is not
evacuated.

Bomb Threats Call Trace

s Use “call trace” procedures on the yellow TFelephone
Bomb Threat Checkdisr cerd. Follow instructions exactly.

= After hanging up the phone, press *57 on the same line
the cell cante in on.

s Press *47 if you have 279 or 517 exchanges on your
schoo! phone number.
Do not dist “9” before you diat *57 or *47.

Notify school administration immediately

L]

For additional information contact the Department af School Safety and Security, 301-279-3066.

¢  Rcport the burnb threat to 911 and OSP,
e Inform the 911 operator of “call trace™ activation.

Bomb Threat Sweep/Scan

¢ Incertain circumstances, staff voluntesrs may be asked to
sweepfscan the facility or grounds for any suspicious
itemns.

* A sweep/scan should be conducted in teams and only by
visuai means (eyes and ears only).

s If & suspicious item is discovered during a sweep/scan,
cvacuate {0 4 300-foot safe zone and notify administrator
immediately.

s If a suspicious jtem is located, do not usc a radio or cell
phone in the immediatc area within 25 feet in afl

directions.
»  No suspicious item should be handicd in any manner by
school siaff {do not touch it!).
Hazardous Material Spills

These guidelines should be followed in the event of 2 chemical
incident In which there is potential for a significant relcase of
hazardous materials.  Spill response procedures will vary
depending on whether the spill is sma¥f (less than 18 inches in
diameier), medium (exceeds 18 inches, but is less than 6 feet), or
farge (exceeds 6 fect in dinmeter, and any “running” spilf thet has
not becn stopped). If a potential biologicat agent threat or incident
is present, follow MCPS Biological Agemt Threstsfncidents
guidelines.
Generol Spili Control Technigques: Once a spill has occurred, the
staff at the spill site must decide whether the spill is small enough
to handle without outside assistance. Guidance should be obtained
from sclence resource teachers of staff with a chemistry
background. (i.e., in science labs, chemistry labs, automotive shop
areas). Only staff who are properly trained under OSHA Regulation
1910.120 should attempt to contain or clean up a small spill.
Small Spili Evacugtion: Evacuate the immediate arca and
surrounding areas whenever the air is or cauld become unfenable
{ie, sxpericucing difficulty breathing, watery eyes, upper respiratory
congestion or tightness in chedt, coughing, nmny noss, ctc). Also
cvacuate the inunediate area or building if material is emitting vapors or
fames.
if @ medium or large hazardaus chemical/material spifl occurs
Inside yowr school building—
=  An administrator/designes should call 911 and OSP
immcdiately with detailed information (obtain the
chiemical MSDS, if available at time of spill incident).
= Evacuate the buiidirg immediately wvsing a Directed
Evacuation to funrel students/staff awsy from danger
area
»  Notify bullding security and building services siaff
»  Sceure the arca around the spill area.
s Follow instroctions from firc and rescuc scrvices
personnel,
¥ a medium or large hazardows chemical/material spifls ocours
ienrmediately outside your school building—
s  An sdministrator/designee should cell 911 and OSP
immediately with detailed information.
Shut windows and doors and tr: off ventilation systems.
Notify building security and building services staff.
Turn class-change bells off, if appropriate,
Foliow instructions from fire and rescue services
personnel.
«  Activate the Qutside Hazardons Material Release alent, if
appropriate.

(rev. 7-2011)
Page 2 of 2



